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Attn:  Accounts Payable Department

400 Hahn Road

Westminster, Maryland  21157

888-RH-PAYME; 410-386-7339 (Fax)
E-mail:  AP-VM@PENGUINRANDOMHOUSE.COM
Dear Penguin Random House LLC Vendor:      
As part of our continuing efforts to efficiently process our vendor payments, we have implemented a mandatory ACH Disbursement Program for the payment of vendor invoices.   

Benefits of Enrolling:
By participating in this program you can gain the benefit of a quicker deposit to your company’s account.  An ACH payment gives you access to the money more quickly, rather than having to wait for a check via mail and then wait for the deposit to clear the bank. 
To enroll in the program, complete the attached ACH Authorization Agreement and Enrollment Form and return it to AP-VM@PENGUINRANDOMHOUSE.COM or the person who sent it to you.   Once your application is received, the ACH disbursement will take approximately 5-7 business days to become effective.  You will be notified of when you will begin receiving payments via ACH.  You should continue to submit your invoices in the same manner for approval and processing.

If you have any questions, please do not hesitate to contact our Accounts Payable Department directly by phone, fax, or e-mail as noted above.

Sincerely,

The Accounts Payable Department










